
 

103 Lydiard Street South, Ballarat 3350 
P.O. Box 700, Ballarat 3353 
03-5333 1361 
admin@bcuc.org.au 

 

 

VENUE BOOKING SHEET 

 

This is a Booking request ONLY.  Filling in this form does not guarantee availability. 

 

CONTACT PERSON & ORGANISATION DETAILS   

___________________________________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________ 

Email:  ___________________________________   Telephone ________________________ 

REASON FOR USE ____________________________________________________________ 

NUMBER OF ATTENDEES ________________________________ 

TIME & DURATION OF EVENT _____________________________ 

Do you require access to Venue prior to event   ___________________________ 

If so what time ______________________________ 

SPECIAL REQUIREMENTS  ______________________________________________________ 

Do you need access to Kitchen facilities ___________________________________________ 

DO YOU HAVE PUBLIC LIABILITY INSURANCE FOR YOUR ORGANISATION?  _______________           

(Please attach copy of Insurance to your application) If not, UCA can provide Public Liability 

Insurance for a fee – please see information available. 

 

It is a Policy of Use that you clean up after use and leave the premises as clean and tidy, 

please allow time for this in your booking 

 

When your booking has been finalised we will email you with confirmation of your booking, 

and an Invoice with payment details. 


